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Seating Chart 

Indicate whether you can 

take daily and/or period 

attendance on the chart. 

Enter comments to 

display on the printed 

seating chart. 

Name your seating chart. 

Save to set up your 

seating chart (see 

reverse side). 

Daily attendance can be taken in the Daily 

Attendance view and period attendance in 

the Period Attendance view. 

Select an attendance/absence 

code from the drop-down list or 

click All Present in the banner. 

*see reverse side for more information 

A red outline displays 

on a desk when the 

student has been 

marked absent. 
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Click to toggle between Display 

mode and Edit mode. Updates 

to design can be made during 

Edit mode. 

Click to update seating 

chart preferences. 

Click to add new seating 

chart for the current class. 


